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Position:          Maintenance Worker II 
Date Revised:  February 23, 2017 
Reports to:      Director of Facilities  
Location:         The Catholic Center 
   800 West Loop 820 South 
   Fort Worth, Texas 76108-2919 
   www.fwdioc.org/employment  
 
The Diocese of Fort Worth, Texas includes 90 Parishes, 1 Mission, and 19 schools.  It stretches 
from Quanah, Texas just Northwest of Wichita Falls in the West and extends to Penelope, Texas 
in the Southeast.  Its largest metropolitan areas are Fort Worth, Arlington, Denton, and Wichita 
Falls.  It has approximately 914,556 Catholics in the Diocese, including 108 Priests, 86 Deacons, 
and 77 Sisters.  The principal duty of all employees is to assist in the mission of the Catholic 
Diocese of Fort Worth, Texas. 
 
General Position Summary:  Under general supervision, this position performs a variety of 
semi-skilled work in the maintenance, construction, repair of buildings and equipment and 
assisting skilled maintenance workers in the performance of their job functions.  
 
Principal Accountabilities: 

- Supports and upholds the philosophy of Catholic education and the mission of the 
school. 

- Acts as a witness to Gospel values by modeling the teachings of the Catholic Church. 
- Supports and adheres to the Code of Conduct and policies and procedures of the 

school and Diocese. 
- Abides by the Confidentiality Policy set forth in the Diocesan Employee Handbook. 
- Arranges furnishings and equipment for the purpose of providing adequate preparations 

for meetings, classroom/playground activities, meals, and events.  
- Erects scaffolding and/or platforms for the purpose of preparing work sites for 

construction and/or repair.  
- Inspects facilities, systems and their components for the purpose of identifying necessary 

repairs. Installs various items (e.g. gas and water pipes, sewer mains and laterals, faucets, 
cabinets, window glass, fixtures, etc.) for the purpose of completing projects safely and 
within established time frames and/or maintaining facilities in a safe and attractive 
condition. 

- Maintains tools and/or equipment (e.g. hand and power tools, cafeteria and athletic 
equipment, heating and ventilation equipment, etc.) for the purpose of ensuring the 
availability of equipment in safe operating condition.  

- Pours and finishes concrete walks and curbs for the purpose of providing safe and 
attractive access to facilities.  
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- Prepares and paints various surfaces for the purpose of protecting Diocesan property 
and/or maintaining attractive facilities.  

- Repairs various items, systems and/or components (e.g. roofs, furniture, bleachers, 
fences, concrete walkways, air conditioning equipment, door locks, lockers, pipes, 
valves, fittings, clogged drains, etc.) for the purpose of ensuring that items are available 
and in safe working condition.  

- Responds to emergency situations (e.g. broken/clogged pipes/drains, faucets, gutters, 
sprinkler heads, grease traps, fixtures, etc.) for the purpose of resolving immediate safety 
concerns.  

- Transports various items (e.g. tools, equipment, supplies, etc.) for the purpose of ensuring 
the availability of materials required at job site.  

- Basic wiring including replacing ballasts and fixing outlets. Replaces and repairs wiring 
as needed.  Repairs electrical equipment and control circuits; replaces faulty electrical 
switches; repairs refrigeration equipment. May repair electrical locks and control panels 
to maintain building security.  

- Assists other personnel as may be required for the purpose of supporting them in the 
completion of their work activities. 

- Attends in-service training for the purpose of receiving information on new and/or 
improved procedures.  

- Responsible for all other projects, tasks, etc., as assigned. 

 
Working Conditions and/or Physical Requirements: 
The usual and customary methods of performing the job's functions require the following 
physical demands: significant lifting, carrying, pushing, and/or pulling; frequent climbing and 
balancing; significant stooping, kneeling, crouching, and/or crawling; and significant fine finger 
dexterity. Generally, the job requires 5% sitting, 50% walking, and 45% standing. The job is 
performed under some temperature extremes and under conditions with exposure to risk of injury 
and/or illness.  
 
Education and Experience Preferred: 
 

- Experience Job related experience is required. 
- Education High School Diploma 
- Equivalency GED equivalent  
- Required Testing Pre-employment Medical Examination, TB test  
- Certificates & Licenses Valid Driver’s License  
- Continuing Educ. /Training  Tracer HVAC, Safe and Sacred, Blood Borne Pathogens  
- Clearances   Standard Background Check 
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Knowledge and Skills Preferred: 

1. SKILLS are required to perform multiple tasks with a potential need to upgrade skills in 
order to meet changing job conditions. Specific skill-based competencies required to 
satisfactorily perform the functions of the job include the following: adhering to safety 
practices and operating equipment used in building maintenance trades. 

2. KNOWLEDGE is required to perform basic math, including calculations using 
fractions, percent, and/or ratios; understand written procedures, write routine documents, 
and speak clearly; and understand complex, multi-step written and oral instructions. 
Specific knowledge-based competencies required to satisfactorily perform the functions 
of the job include the following: safety practices and procedures and fundamentals of 
carpentry, painting, electrical and plumbing work. 

3. ABILITY is required to schedule activities, collate data, and consider a number of 
factors when using equipment. Ability is also required to work with a wide diversity of 
individuals, work with specific, job-related data, and utilize specific, job-related 
equipment. Problem solving with data requires following prescribed guidelines, and 
problem solving with equipment is limited to moderate ability. Specific ability-based 
competencies required to satisfactorily perform the functions of the job include the 
following: adapting to changing work priorities, displaying mechanical aptitude, meeting 
deadlines and schedules, setting priorities, and working as part of a team. Another 
requirement is the ability to lift, carry, push, pull or guide up to 50 pounds individually or 
more than 50 pounds with assistance.  

Responsibility 
Responsibilities include the following: working under direct supervision using standardized 
routines, providing information and/or advising others. Utilization of resources from other work 
units may be required to perform the job's functions. There is some opportunity to impact the 
organization’s services.  
 
 
 
 
 

 


